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User Guide

Information Library is a database written using Microsoft Access. It

. requires Access on your computer for you to use the database.
DJThompson&Associates

info@djtassociates.co.uk The database can be installed on a local area network and data can be
www.djtassociates.co.uk input by more than one person at a time.



The information library is designed to let you store, categorise and then

Features

find by category:

=  Books
= Magazine and journal articles
= News and information items

You can print a “literature search” of the selected items.

You can also store information about:

= QOrganisations
= Useful websites
= Publishers
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Book Details Find Book/Chapter hugged |z|
Mugged
#h
Book Summary This book shoves how Charlie is helped by speedy police action, victim support and back-up from friends,
family members and suppoiters. [t suggests role-playing different responzes to unwelcome approaches from

74m shrangers

Chapter [|Etal Edited Search | Authors | Keywords V| Available
Available From 3 i
Source * |z| 0
Mo. of Pages

ISBEN 1-907 242-82-%
First Published 2002
Publisher Gaskel Press [Royal College Peychiatrist

Notes

Add Delete
Book Book

Record: E 1 Izllmlm of 7222
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This is intended for you to catalogue books, or a specific chapter within a
book.

The Find Book/Chapter box at the top is for finding a book by title: type
the start of the name and, if necessary, click the arrow button to find the
book.

The Add Book and Delete Book buttons at the foot of the screen allow you
to do just what they say: clicking Add Book takes you to a blank form to
input the book details.

The Find button (with a binocular symbol) is a text search facility.

The Close button (with an open door symbol) returns you to the main
menu.

Adding a new book

Before adding a new book, ensure that the publisher has previously been
input into the Publishers section — see Lists anBesources on page 7

Tick Chapter if you are cataloguing a chapter rather than a book; tick Et al
if there are many authors and you don’t wish to name them all; tick Edited
if the author name is the editor of a compilation; tick Available if the book
is available in your library.

On the Search tab, select one or more classification codes. Set the main
code to number 1, the secondary code (or codes) to 2, etc.

Similarly list Authors (in the format Surname, Initials) and Keywords to
further categorise the book, on the respective tabs.
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This is intended for you to catalogue useful magazine or journal articles

Articles

and is very similar to the Books section described on the previous page.

Before adding a new article, ensure that the publication has previously
been input into the Journals section — see Lists and Resources on page 7
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Journal Title SLD Experience

Journal Details 36, 31-35, Summer 2003 [C1Etal [] Edited AVAILABLE

M“ha(_:l S : Search | Authors | Keywords |

Suggestions for questioning existing practice and pushing back the

boundaries of pupil participation for pupils with severe, profound, and

multiple learning disabilities., »ING [+] 3
I [EDU [«] 1
[ lcHo (<] 4 ]
BENEEN
B

Notes

20000

Add Delete
Article Article

Record: E 1 E][W][m of 2429
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This is intended for you to catalogue useful news items or miscellaneous
News

information and is very similar to the Books and Articles sections described
on the previous pages.

There is provision for classification codes.

. . .
L‘EI Information Library - [Book Details] ‘E‘E‘é]
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News mmendzd for the functional ar
A comparison of methods recommended for the functional analysis of challenging
behaviour
Source Alexander Toogood
Details A research project which aims to examine the predictive walidity of six methods recommended far the functional BEH
analysis of challenging behaviour. The work. also tests recommended intervention strategies and outlines the r (=]
mast acourate procedures, CHE |
* -
Cunlpcl Intensive Support Team Tel 01244 520350 H
Details Cheyd Joint Secretariat Fax
Broughton Hospital E-mail
Broughton Mr Chester CH4 0DT ‘Web Site
Postcode Entry Date 01/09/1994 Published

| Add News Delete News

Record: E[I] ,—59 m[m[ﬁ] of 376
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Article Search

Recort: (K 4][ 2 (3 ]]

Clear Search and Start Again

‘ By Search Code ‘ |

By Author | |

By Keyword

Remove Ticked Records

A survey of self-advocacy groups for peopll Mehlally S
Wiews of people with learning difficulties ab) Ban O
Fully engaged. Shaping Our Li
Wwomen be healthy: evaluation of & Wome Lunksy Y
“And when did you last see your father™' | Lewis &
Building bridges? The iole of research supp Chapman R
Building bridges? The role of research supp Mchulty M
Changing selves & grounded theory accou Beart 5
Learning dizability reseaich; a discussion p. Ferguson D
Uncharted termitory Hopkins G
Progress on participation? Sell-advacate in Fyson R
Home and away Conway 5
Home and away O'Neil K.
Defining and organising self-advocate cent. SmithJ G
Defining and organizing self-advocate cent Teuda E
Mursing and advocacy in person centred p| Llewellyn P
Learning Disability partnership boards: mak| Micoll T

of 116

Available

Journal of Learning Disabilities | Wal. 7, iss. 3, p231-250,
Vol 18, iss. 5, pB77-597,
Community Care ol 1498, p38-41,13 Nc
Journal of Applied Research in| Vol 16, iss. 4, p247-253,

Dizability & Society

Eritish Joumal of Special Educ: Vol. 31, s 1. p3-9, Mar
British Joumal of Learning Disa| Wol.32, 22, p77-85, Jun
British Journal of Learning Disa) Vol 32, iss2, p77-85, Jun
Jounal of Applied Research in| voll7. iss2 p31-100 June
Yol 7, iss. B, p17-19, Jub
Camrmunity Care ls5. 15932, p40-41, 22-28
Tizard Leaming Disability Feviel Vol 9. iss. 3, p27-36, Jul

Learning Disability Practice

Learning Disability Practice
Learning Disability Practice
Disability & Society
Dizability & Society
Learning Disabilty Practice

Journal of Integrated Care

Vol 7, iss. 7, p34-38, Se
Vol 7, iss. 7, p34-28, Sg
Vol 19, iss. B, pR27-B46,
‘ol 19, iss. B. pB27-B4E,
Vol 7, iss. 9, p14-17, Mo
Vol 12, iss. B, p36-42. D

Remove
Dups

‘ By Date ‘ ‘

By Search
Code

‘ ‘ By Author

By
Availability

Report ‘

The Books, Articles and News searches each work in a very similar way.
The Clear Search and Start Again button clears the previous search results.

Buttons allow you to search by the classification code, author or keyword.
Each time you use one of those buttons you are adding to the existing
search allowing you to, for instance, select more than one classification
code.

The View button allows you to view details of the information item.

Buttons at the foot of the screen allow you to apply filters to narrow down
the selection.

The Remove Dups button removes duplicate items from the search.

The Report button produces a listing of the search results. You will be
prompted to give your report a name to identify the contents.
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Lists and Resources

-
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Journals allows you to maintain a list of the magazines and journals from
which articles have been catalogued, and populates a “drop-down list” you
can select from when inputting an article.

Publishers allows for contact information about book and journal
publishers, and populates a “drop-down list” you can select from when
inputting a book.

Organisations provides for a database of useful organisations.

Internet provides for a database of useful websites, with hyperlink access
to them.

Classification Codes allows you to maintain your coding structure to
classify books, articles and news for searching purposes.
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